WaTix - How to Edit a Submitted Ticket

There are several reasons why you may need to edit a fish ticket after it has been submitted. The steps below
will show you how to make changes to a ticket by creating a new version of the ticket and guide you through
how to edit specific sections of the ticket.

Note: If you are contacted by WDFW staff regarding errors on your fish tickets, it is important that you get these
errors corrected as soon as possible.

ANDROID OR iOS MOBILE APP:

1. From your list of submitted tickets, swipe left on the ticket that needs to be edited. Select “New Ver.”.
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2. You will get a warning message that you are creating a new version of the ticket. Select “Create” to open
a draft of the new version of the ticket.

< Draft

Ticket Status: Draft
Ticket ID: WT001409
Ticket Version: 2

October 28, 2022
10:17:11 AM

Warning Last Saved:
Are you sure you want to create

a new version of this ticket? An

internet connection is required

to do this. This cannot be

undone!

State Waters (3 mi. limit)

3. Make edits to any field, as needed.
(See section below on how to edit fisher profiles to edit information for individual fishers)



You will need to resubmit the ticket after any edits are made. Select “Review/Sign” in the lower right-

hand corner of the screen. Review the information on the ticket and select “Submit”. When a new
version of a ticket is submitted, you will not need to complete the signature process with the fisher

again. Once the ticket is submitted, the fish ticket number will remain the same, but the version number

will change to reflect the updated submission. The updated ticket will then be searchable in the list of

tickets.

< Draft

Ticket Status: Draft
Ticket ID: WT001409

10 - BELL

Editing a Fisher Profile:

Review
Pri er Pound: $0.00
Subtotal: $0.00
Excise Tax: $0.00

Subtotal: $4500.00

Excise Tax: $101.25
Payment to Fisher: $4449.38

Fisher Signature

y )
72>

Submit

If you have incorrect information entered for a fisher profile which requires correcting on previously
submitted tickets, you'll first need to edit the fisher profile to include the correct information

1. From the home screen, select the menu icon and then select “Settings”.

= Tickets QY

Important: Session Expiration
Pop-up Message Issue
The WaTix app is only for non- .
@  treaty shellfish receiving o
tickets at this time.
WT001409 Submitted
10/28/2022

X

Port: 110 - BELLINGHAM BAY

Fisher:
Operator: Joe Fisher
Name: Reel Time

SAN JUAN
N JUAN ISLANDS

WT001062 Submitted
09/14/2022

(W]

Port: 360 - TOKELAND

Buyer: John Doe

A
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2. From the settings menu, select “Fishers”.

< Settings

Authorized Users

Buyers

Fishers

Catch Areas

Ports

Inside/Outside

Landing Types

Gear

Species

3. Locate the fisher profile that needs changed and swipe left on the fisher profile. Select “Edit”.

POT (CRAB)

4. Make edits to any field, as needed. Select “Save”.

Delete

(For an example of where each number is located on the fisher license card, click on the information icon on the

right side of each field.)

< Fisher

Fisher's Phone*
(360)580-0875

WDFW Vessel #*
12345

21 - SHELLFISH POT (CRAB)

License Owner*

Joe Fisher

License #*
98989

License Year*
2022

License Owner

| CG/WN Vessel #]

| COMMERCIAL/SPECALIZED
_.-q ) LICENSE
DC-CST-A-2021  WNO0OODOXX
FISHER JOE —
REEL TIMVE
FISHER JOE
FISHER SEAN

Vessel Name

00/00/0000
00/00/0000

oocoo 21 000000

[WDFW Vessel #J

(Example of Fisher License)



5.

6.

7.

Once you have made changes to the fisher profile info, you will need to update the fisher entered on
all tickets submitted with that fisher profile to correct the tickets in the system. Return to the ticket
menu and swipe left on the ticket with the incorrect fisher license info. Select “New Ver.”

Tickets

Submitted

(CRAB)

JUAN
ISLANDS

Scroll to and select the “Fisher” field. Select the newly updated fisher profile from the list. Ensure
that the information on the updated fisher profile is correct.

Fisher

| Name: Reel Time

Name: John Doe [N
Sequence #: 1 lamie.! dfw.wa.gov
i #: WN1234XX

essel Name: Reel Time
License #: 67891
Owner: Joe Fisher

vdfw.wa.gov

#: WN1234XX
WDFW Vessel #: 12345
Gear: 21 - SHELLFISH POT (CRAB)

You will need to resubmit the ticket after edits are made to the fisher license info. Select
“Review/Sign”. Review the information on the ticket and select “Submit”. The ticket has now been
corrected.

Review

Ticket Stat
Ticket ID
Ticket Version:

Subtotal: $4500.00
Excise Tax: $101.25
Payment to Fisher: $4449.38

Fisher Signature

7

Submit




WEB APPLICATION:

1. From the home screen of the web portal, select “Search”.

& Washington Department of Fish and Wildlife
< Apps Portal

Home

NEW TICKET SEARCH

SETTINGS

2. Select the ticket from the list that needs to be edited then select “Go To Selected Fish Ticket Record”.
The ticket information can also be double clicked to navigate to the fish ticket record.

<> Apps Portal ; a
o=
e i L « L L] L] L] - L) L]

3. Select “New Version” to open a draft of the new version of the ticket.

PRINT TICKET

WT001409 - Version:2 FINAL Qo ||

Shelfsh Tieket To/z872022 54321 Joe Fisher(Feel Tme) Gear 21 - SHELLFISHPOT (CRAE 1 {Jufn Doe)
110 BELLINGHAM BAY 1 Inside State Waters (3 mi. fmiY 21 SHELLFISK FOT (CRAS) COMM - COMMERCIAL

(Catch Details:
P 1 Condl & C: 3 L 7

coum

561 - DUNGENESS CRAS

561 - DUNGENESS CRAS 2 sa0000
requrea

Subtotal: $4500.00
Excise Tax: $101.25

TRHM

Payment to Fisher: $4449.33




Make edits to any field, as needed. Select “Submit” to submit the changes made to the ticket.
(See section below on how to edit fisher profiles to edit information for individual fishers)

WTO0014009 - Version:3 DRAFT

‘Shefifish Ticket B+ 54321 Joe Fisher(Reel Time) Gear 21 - SHELLFISHPOT(CRAE = 1 (John Doe)

110- BELLINGHAM BAY 1- SHELLFISH POT (CRAB)

COMM - COMMERCIAL
Add catch

X | 561 DUNGENESS CRAB 100000 Not Appicatee 2 comm

X | 561-DUNGENESS CRAB 2000 00000 Not Applicabie 228 TREM

requred fel

Subtotal: $4500.00
Excise Tax: $101.25
Splittax witn Fister

Payment to Fisher: $4449.38

Editing a Fisher Profile:

1. From the home screen, select “Settings”.

Washington Department of Fish and Wildlife

<9 Apps Portal

Home

NEW TICKET

SEARCH

SETTING!

2. Select the “Fishers” tab. Locate the fisher profile in the list that needs to be edited and select the

pencil icon.

-+ ADD FISHER

B 54321

Reel Time WN1234XX

Settings B save
DEALER: Jamie Fuller DEALER LICENSE #: 1337 DEALER EMAIL: Jamie.Fuller@dfw.wa.gov
< Authorized Users Buyers Fishers Species Port Catch Area Gear >

Add fishers licenses below. These fishers will populate the fisher and vessel information associated to fish tickets. Upon submission, the fish ticket will be emailed to the
email that you provide for each fisher.

12345 21-SHELLFISH POT (CRAB) Joe Fisher  Joe Fisher Jamie fuller@dfw.wa.gov (360) 580-0875 2022




3. Make edits to any field, as needed. Select “OK”.

(For an example of where each number is located on the fisher license card, click “View Fisher Card Diagram”.)

Edit Fisher
5431 Reel Time WN1234XX 12345 2 Joe Fisher
Joe Fisher Jamie fuller@dfw wa.gov +1(360)580-0875 2022

View Fisher Card Diagram Z

n Gancel

4. Select “Save” to save any changes made to the fisher profile.

License Owner

CG/WN Vessel #

W {ICENSE
DE-CST-LEDZI WNOODDONX
FISHER JOE
REEL TITME
FISHER JOE
FISHER SEAN

Vessel Name

00/00/0000
00/00/0000

ooooo 21 000000

.

WDFW Vessel #
(Example of Fisher License)

Settings

B s

DEALER: Jamie Fuller DEALER LICENSE #1337 DEALER EMAIL: Jamie Fuller@dfw wa. gov
Authorized Users Buyers Fishers Species Port
email that you provide far each fisher.

=+ ADDFISHER

f‘ i BTEGT  Hesl Time  WHN1Z34XX 12345

Caich Area Gear b

Add fishers licenses below. These fishers will populate the fisher and vessel informatlon associated to fish tickets. Upon submission, the fish ticket will be emalled to the

21+ SHELLFISH POT [CRAB) Joe Fisher  Joe Fisher Jamie fuller@dfn wa gov  (360)580-0875 2022

5. Once you have made changes to the fisher profile info, you will need to update the fisher entered on
all tickets submitted with that fisher profile to correct the tickets in the system. Return to the home

screen and select “Search”.

& Washington Department of Fish and Wildlife

Apps Portal

Home




6. Select the ticket with the fisher license info that was just changed and select “Go To Selected Fish

Ticket Record”. The ticket information can also be double clicked to navigate to the fish ticket
record.

7. Select “New Version” and then click in the “Fisher” field. Select the fisher profile with the updated
license info from the drop-down list.

PRINT TICKET

WT001409 - Version:2 FINAL

 von I # NEWVERSION I
Snelifigh Ticket 10/28/2022 [‘A::\ Joe Fisner(Ree! Time) Gear 21 - SHELLFISH POT (CRAE 1 (Jonn Dog)

110+ BELLINGHAM BAY 1. Ins0a State Waters (3 mi. Emit) 21.5ue

COMM - COMMERCIAL

Catch Details:

C s L 7
561 - DUNGENESS CRAB hot Applicable coMM

Mat Agplicable.

._______________________________________________________________________|
Subtotal: $4500.00

Excise Tax: $101.25

TRHM 2

Payment to Fisher: 54440.38

8. Select “Submit” to submit the changes made to the ticket. The ticket has now been corrected.
Review the ticket to ensure all the information is correct.

WTO001409 - Version:5 DRAFT Bsve | @smn  EEEEH

‘Shelfih Tickel

107282022 [+ 67891 Joe Fisher(Reel Tme) Gear 21 - SHELLFISHPOT(CRAB + 1 (Jofin Dog)

110- BELLINGHAM BAY 1. Ingide Stata Waters (3 mi. imit) 21.SHELLAISH POT (CRAE)

COMM - COMMERCIAL

Add Catch

pon0o 45000

Subtotal: $4500.00

Excise Tax: $101.25
Soit tax with Fisher

Payment to Fisher: $4449 38




